2021-2022
MUNICIPAL and
SCHOOL ELECTION
WORKSHOP
Webinar 4

Sponsored by

Secretary of State’s Office
South Dakota Municipal League

Associated School Boards of South Dakota




Contact Information

SD Secretary of State Elections Team

General email that goes to all staff elections@state
Phone Number 605-773-3537

o Kea Warne, Director, Division of Elections
e Kea.Warne@state.sd.us

o Suzanne Wetz, State Election Coordinator
e Suzanne.Wetz®@state.sd.us

o Cecelia Johnson, Election Programs Administrator
e (Cecelia.Johnson@state.sd.us

o Elaine Jensen, Election & Federal Program Coordinator
e ElaineM.Jensen®@state.sd.us

o Sarah Moreno, Elections Assistant
e Sarah.Moreno®@state.sd.us
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Contact Information
» SD Municipal League
» Lisa Nold
» lisa@sdmunicipalleague.org
» 605-224-8654
» Associated School Boards of South Dakota
» Tyler Pickner, Director of Communications

» tpickner@asbsd.org
» 605-773-2500

» Holly Nagel, CFO/Director of Protective Trus
Services

»hnagel®@asbsd.org
» 605-773-2500
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Absentee Voting

O Any registered voter, without a reason, may
vote by absentee ballot.

O Absentee ballots must be made available no
later than fifteen days prior to the election.

O If you combine with a Primary or General
Election, the ballots must be available 46 days
prior to the election. (SDCL 9-13-21, 13-17-13
and 12-19-1.2)

On the cities and school resource page, ther
are PDFs available outlining how you conduc
absentee voting.



Absentee Ballot Application

There are many ways to request an
absentee ballot:

» Prescribed form (ARSD 5:02:10:01) can
be found at www.sdsos.gov .

» Federal Post Card Application (FPCA).

» Letter (must include everything that is
on the absentee ballot application)

» All of the above must be signed, dated
and complete.



http://www.sdsos.gov/

Absentee Ballot Log

o Keep an absentee ballot log — (SDCL 12-19-2)
o This 1s a public record

o Contents prescribed 1n 05:02:10:06

(1) Date of election and party designation if primary ballot;
(2) Name of voter;

(3) Current mailing address of voter;

(4) Voting precinct;

(5) Regular or UOCAVA voter;

(6) Date mailed to voter, given to authorized messenger, or vot,
1n office;

(7) Name of authorized messenger;

(8) Date returned,;

(9) Date application received,;

(10) Email address if electronic transmission requested by
UOCAVA voter (this is only for an election a county auditor ru
a local election does not have the option to transmit a ballot
electronically through the state UOCAVA system); and
(11) Voter registration address.




Absentee Ballot Application

» Check registration list before sending an
application or ballot.

» If they aren’t registered or they are Inactiv
include a Voter Registration form with the
application.

» If they aren’t registered to vote or are
Inactive but have submitted the absentee
application, they need to complete and
submit a voter registration form before the
absentee ballots are processed on election

day.

» Give these top priority since there are only
days of absentee voting.




South Dakota Absentee Ballot Application Form
County

Please print and return to the county auditor in the county you are registered. A new application must be pleted EACH calendar year.

P le a S e n O te : You may apply for an absentee ballot before 5:00 p.m. the day before the election for any or all general, primary, municipal, school, or any other
elections conducted in this calendar year with one request. Additional information on ab: voting is available at sdsos.gov.

fo rm last u p d ated i Last Name First Name Middle Name(s)/Initial Suffix
D e C e m b e r 2 O 2 0 : Voter Registration Address Apt. or Lot # City, State Zip Code

Absentee ballot mailing address (if different from Section #2) City, State Zip Code

SELECT THE ELECTION(S) YOU ARE REQUESTING AN ABSENTEE BALLOT FOR: If your address changes after this is sub d, you must submit a new form.
O Al OGeneral O Primary O Municipal O School O Any Other
You will receive the Primary Election ballot of your party registration, if one is available. If you are regi d as an independent/no party

4| affiliation and are requesting a Primary Election ballot, you may have a choice of the following:
0O Democratic O Libertarian O Non-Political (You can only mark one selection.)
Daytime telephone number If request is for a municipal or school election:
5 | have lived in that jurisdiction at least 30 days in the last year. Oves ONO
| am a full-time student who resided in that jurisdiction prior to leaving. O YES O NO

MILITARY AND OVERSEAS CITIZENS ONLY:

O YES O NO - | am a member of the Uniformed Services or Merchant Marine on active duty

O YES O NO - | am an eligible spouse or dependent of a member of the Uniformed Services or Merchant Marine on active duty

O YES O NO -1 am a U.S. citizen residing outside the United States

If you checked no for all questions, proceed to section #7.

If you would like your ballot sent electronically (for Primary and General Elections ONLY) instead of first class mail, provide your e-mail address:

6
E-mail address (MILITARY AND OVERSEAS CITIZENS ONLY):
*An overseas military, overseas citizen, or stateside military, a spouse or dependent of the same, voter is not required to submit a photocopy
of the voter’s ID.
*Any military and voter may submit a signed ion for ab ballot by fax or e-mail.
An acceptable ID is: A South Dakota driver's license or non-driver ID card, a passport or other picture ID issued by the United States government,
atribal photo ID, or a current student photo ID issued by a South Dakota high school or postsecondary education institution.
O Copy of photo identification is attached
OR
O | hereby verify that | am the person named above and these
s statements made by me on this application are true and correct. = :
Sworn to me before this day of 20 ; Voter’s Signature (required)
(Seal)
Notary Signature Voter’s Date of Signing (required): / /
My commission expires, Month / Day /Year
AUTHORIZED MESSENGER REQUEST DUE TO SICKNESS OR DISABILITY ONLY: The deadline to request is 3:00 p.m. on Election Day
As a registered voter, | authorize...
Last Name First Name Daytime telephone
Address Apt. or Lot # City, State Zip Code

8 [ toserveas my authorized messenger to pick up my absentee ballot. | | As the authorized messenger, | acknowledge receipt of the ballot for
further certify under penalty of law that | am confined because of the above named voter on...Date: Time:,

sickness or disability and for this reason alone am unable to vote at my
polling place on Election Day.

Are you serving as an authorized messenger for any other voter?
O YES [m}\[e}

Voter’s Signature Authorized Messenger’s Signature

Updated December 2020




Absentee Voting - ID Requirements

» IN-PERSON absentee

» Voter must show photo ID or complete personal ID
affidavit.

» Absentee by MAIL

» Absentee Ballot Application Form must be notarized or
accompanied with a copy of their photo ID.

» UOCAVA (Military servicemen, spouse or dependent and
overseas citizens, spouse or dependent)

» ID requirements are waived for all voters covered under UOCAVA.

» Only UOCAVA voters may submit their absentee request
by email or fax.

» Cities and Schools are not able to send ballots to UOCAVA voters
electronically.




In-Person Absentee Application Proc

O

O

Check voter registration list.

Have voter fill out combined absentee ballot
application/envelope.

Confirm with the voter if they want to vote in-
person or if they want to take the ballot with them
This will save you time.

Voter must show photo ID or complete personal
identification affidavit.

Give voter the correct ballot.

Update absentee voter log.



Setting up your in-person absentee votin

» Have privacy screens set up for voters

» Set out the appropriate pens for the voter to
use

» Place the ballot box in a place where the voter
can place the ballot in the box or have it
viewable so they can see you place the ballot in
the box.

» Don’t want to leave any doubts in the voter’s mind
that their vote won’t count.

» Make sure the ballot box is secure and locked




§402:10:01.63 - Comaimad absantes ballot application/reter envelope (OV10) -4t b

APPLICATION FOR IN-OFFICE ABSENTEE BALLOT
COUNTY, SOUTH DAKOTA

My printed name as It appears on the voler registraton st is: i

My voler registration residence address |s:

(address) (city)
Chock the eection for which you are requasting an absantee ballot:

[ Primary W you are registered a8 an independent and are requesting & primary baliot, you may have & choice of ballots.

Pleass check one of the Sollowing: T Non-paiical ballot of 1 Democratk: Party bado!

_| General '

—| Muricipal

1 School

[ Spacial {specdy (unsdiction)

It request is for a municipal or schoal election.
| have Ived In that jurisdiction at least 30 days in the last year, YesT Noll
| &m a full-tims postsecondary student who resiged in hat uristiction i nediately prior to leaving for postsecondary education. Yes C) No [
I am on active duty miitary and my home of recard is in that jurisdiebos. Yes [T No Ll

I, under penalty of impersonating a registered voter (5 years imprsonment &nd $10,000 fine}, state that | am the parson namad above, thess stalemaents
made by me are frue and correct. and that |will vole the baliot which will be enciosed in this envelope,

Vioter Signatura Date
INSTRUCTIONS TO THE Y OTER:
* Mark your belol privately.
* Do not fold your batiot,
* Placo your balkt in fhis envelope and sesl & securely.
* Return the anvelope Immediately fo the person In charge of the election,

Auditor Office Use Only:
Vater Precinct. Typeof 10




REVIEW THE ABSENTEE
VOTING PROCESS DOCUMENT

» https://sdsos.gov/elections-
voting/assets/AbsenteeVotingProcessSchoolCity. pdf



https://sdsos.gov/elections-voting/assets/AbsenteeVotingProcessSchoolCity.pdf

Mail-In Absentee Voting

» This process is used for any voter who wants to vote
absentee through the mail.

» When you receive the absentee ballot application:
» Is the person a registered voter?
» Is the application signed and completed?

» Is the application notarized, or signed by an official authorized to
administer oaths, or accompanied by a copy of a photo ID? This step is
waived for all voters covered under UOCAVA.

» Send the voter the correct ballot, instructions (ARSD
05:02:10:04) and return envelope (ARSD 05:02:10:05).

» Update absentee voter log (ARSD 05:02:10:06).

24

ELECTION MAIL

Authorized by the U.S. Postal Service

A,




Absentee Ballot Packet

» Correct ballot (ballot used on election d
» Instructions to the voter (ARSD 5:02:10:0
» Return envelope (ARSD 5:02:10:05)

» There is a different return envelope for
UOCAVA voters that is postage paid (ARSD
5:02:10:08)



Uniformed and Overseas Citizens
Absentee Voting Act (UOCAVA)

» UOCAVA voters include:

» Stateside military members (away from their
SD voting residence)

» Military members stationed outside of the U.S.
» Overseas citizens




Voter REQiStrﬂtiD" a“d This form is for absent Uniformed Service members,

their families, and citizens residing outside the United
Absentee BBIIOt REqUESt States. Itisursedh}req_jsterl:omte,rw.lﬁt an
Federal Post Card Application (FPCA) absentee ballot, and update your contact information.
Print clearly In bius of black ink. EEE T A R R R A AR R

1. Who are you? Pick one.
[0 I am on sctive duty in the Unifarmed Services or Merchank Marine -OR- [] 1 am an eligible spouss o dependent,
I request an "‘:'_'“'* [0 I am an sctivated National Guard member on State orders.

e, sligibls 0 1am a U5, citizan living outside the country, and I intend ta raturn.

£ vobs AND: O 1 am & U.S. citizan living outside the country, snd my return is uncartain.
O 1 am & U.S. citizan living outside the country, snd T have never lived in the United States,
Last rarme Suffix (Ir., IT) Sax E:;“:“
F P CA First name Previcus namas (¥ epplicabls)
Middla narma Birth date (MM/DD/YYYY) ! /
Sotial Securty Number - - _ Driver's license or State ID #

2. What is your address in the 1.5, State or territory where you are registering to wote and requesting an absentee ballot?

FEDE RAL :::::-::nuunuummtmaﬂﬂu.m-lwmnnmuﬂ-um_ N

City, town, village State
Coumty zZIp

P O S' I \ ‘ ARD 3. Where are you now? You must give your CURRENT address to receive your voling materials.

APPLICATION

4. What is your contact information? This is so dlediion officials can readh you about your request.

Prowide the country code and area code with your phane and Fax nurmber. Do not use & Defense Switched Network (DSN) nusmber.

Email: Phane:

Alternate amail: Fan:

5. What is your voting preference? Select One.

How do you want to [ w4ail f

receive voting materials [ Ernail or onling What is your pelitical party

from your slection oMcl? [ Faux for primary alections?

6. What additional information must you provide?

Tha following need more information: Alasks, Arizona, Puerto Rico, Viermank, and Virginia, (Ex. Proof of residency, & T, ehe.
‘fmmarabgmmusmmﬂmwumrmm.&m%&!&usﬂ&m&. st

7. You must read and sign this statement.

I swear or affirm, under penalty of perjury, that:

= The information on this form is tnee, accurate, and complete to the best of my knowledge. I understand that a material misstatement of fact in

E of this d may itute gr s for conviction of perjury.

= ] am a U.S. cittren, at least 18 years of age (or will be by the day of the election), eligibls to vote in the requested jurisdiction, and

= [ am not disgualified to vote due to having been convicted of a felony or other disgealifying offense, mor have I been adjudicated mentally
imcompetent; or if so, my voting rights hawe been reinstated; and

= I am nok registering, reguesting a ballot, or voting in any other jurisdiction in the United States, except the jurisdiction cited in this voting form.

Sign here ¢ Today's dat= R

(MDY V)

Tas Ivrrraatian b bor officnl wes onfy. Any ' [rr=——yre—. b by . Fresicus adfoew arw ohucits., ‘Sarcinsd Porre 76 (Rav 082017, OMB Ko, 004-0501




UOCAVA Voters

» Return envelope for those military (stateside or overseas
and overseas citizen voters (residing outside of the U.S.)
must be in this format (05:02:10:08) which provides free
postage for those voters to return their voted absentee
ballot to you.

» The postage is free if mailed in a U.S. postal system.

» If mailed in a non-U.S. Postal system the voter will have to pay
the postage.

MASE AMD COMPLETE ADDEERR
- H US POSTAGE PAID
i‘n F y g o
19 USC 2406
- ELECIN MAIL
- Ser L st g -]
G 4 i = PAR AVION

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS lll.ll.lL|

HO POSTAGE NECESSARY IN THE LLS. MAIL - DM8 T03.5.0

TO:



http://legis.sd.gov/Rules/DisplayRule.aspx?Rule=05:02:10:08

Other Absentee Provisions

» Absentee application must be received by 5:00 p.m.
the day before the election.

» One application may apply to all elections in the
calendar year if the voter has indicated that.

» If the voter’s absentee ballot mailing address changes,
the voter MUST submit a new absentee ballot
application.

» If you receive an application for other elections make
sure to give a copy of the application to the other
jurisdictions.

» Make sure the County Auditor has the correct
email to send absentee ballot applications to you.
The voter system that the auditors use, will
automatically forward the application to you if t
voter requested ballots for city and/or school
elections.




Other Absentee Provisions cont

» A voter cannot use a Power of Attorney to sign the

application for them. A voter has to make some sort of
mark per SDCL 2-14-2 (25).
» An individual is allowed to attest to the mark by writing the voter’s

name and then the individual signs and prints their own name
indicating they were a witness to the voter making a mark.

If an absentee voter dies before Election Day, the ballot
is not processed or counted, the ballot envelope must be
pulled, not opened and not counted. Write on the
envelope “Unopened by reason of death of voter.”

Inactive voters must complete a new registration form
before voting absentee.

» Have the voter fill out the form and mail it back separately from their
ballot or else the ballot may not be counted.




Absentee ballot processing

» Election board will process absentee ballots at the
polling place whenever they have time during the
Election Day or immediately after the polls close.

» No absentee ballot may be accepted after the
polls close.




Absentee ballot processing at
polling location

» Processing:

» Compare the signature on the ballot
envelope with the signature on the
application, except combined
application/return envelope will have no
signatures to compare.

» Mark the registration list and enter the
name in the pollbook.

» Open the envelope and place the official
ballot stamp on the ballot and place the
ballot in the ballot box.




Authorized Messenger

» Who can use an authorized messenger?

» A voter who is confined because of sickness or
disability.

» Work is not considered confinement. Employers
are required under law to allow an employee up
to 2 hours to be absent to vote (SDCL 12-3-5).

» Voter designates on the application for someone to
bring them a ballot.

» If a nursing home requests that you bring ballots to
the residents to vote absentee, you are NOT
ALLOWED UNDER LAW to do so. (SDCL 12-19-9.1)




Authorized Messenger cont’d

» A candidate for any elective office cannot be an

>

authorized messenger (SDCL 12-19-7.1).

No authorized messenger may, in the presence of
the voter at or before the time of voting, display
campaign posters, signs or other campaign materials
or by any like means solicit any votes for or against
any person, political party or position on a question
submitted. A violation of this section is a Class 2
misdemeanor (SDCL 12-19-7.2).

If a person is an authorized messenger for more than
one voter, he must notify the person in charge of t
election of all voters for whom he is a messenger
(SDCL 12-19-2.2).






